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Jan. 5, 2016
	
Denise Stockton
Office Manager
Salina Family Healthcare Center 
1460 Lyman Ave.
Salina, KS 67401

Dear Ms. Stockton:

I am interested in the Bilingual Dental Assistant position available at Salina Family Healthcare Center. I recently completed my Dental Assistant Certification Program and hold a current National Entry Level Dental Assistant Certification — NELDA — from the Dental Assisting National Board. I am fluent in English and Spanish. These qualifications, along with my hands-on dental office experience, make me the perfect candidate for your Bilingual Dental Assistant position.

I currently work as a part-time Dental Assistant for Dental Care of Salina supporting three dentists. I prepare examination rooms, sterilize equipment, process x-rays, pour fabricating trays and document information into patients’ electronic records. I am well versed in HIPAA regulations and understand the importance of maintaining patient confidentiality. I work well under pressure and easily prioritize multiple tasks to provide patients with efficient, quality customer service and dental care. I love my job but seek full-time employment so that I can help more patients.

I am excited about the opportunity to work with Salina Family Healthcare Center, assisting more patients with care and oral health education. Please contact me at 785-633-4579 or via email at bertawheeler@att.xxx to schedule an interview. Thank you in advance for your consideration.

Sincerely,



Roberta Wheeler





