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Feb. 8, 2016
	
Allison Lott
Office Manager
Hands On Nashville
37 Peabody St.
Suite 206
Nashville, TN 37210

RE: Events Manager

Dear Ms. Lott:

I am submitting my resume for the Events Manager position at Hands On Nashville. I recently relocated to Nashville and met Jason Strandquist, Hands On Nashville’s Youth Program Manager, at a Young Leaders Council meeting this week. Jason mentioned that Hands On Nashville is seeking an events manager, and I believe I am great candidate for this position.

I have seven years of event and volunteer management experience. In my most recent role as Operation Homefront’s volunteer manager, I directly oversaw more than 125 special events volunteers supporting more than 40 annual events. I developed a streamlined recruitment process, provided orientation training and created a volunteer recognition program. I also served two years as the community engagement coordinator for one of Charles Schwab’s satellite offices. I coordinated the first-ever Schwab Volunteer Week, ran the annual United Way campaign and oversaw the volunteer time off and matching gift program for 220 employees.

My experience also includes soliciting corporate sponsorships, managing logistics, communicating with vendors and conducting site visits for large-scale events. I am passionate about making a difference in the community and strive to motivate those around me to do the same. In addition, I am able to work evenings and weekends.

I am excited about using my skills and experience to manage community-wide events for Hands On Nashville. Please feel free to contact me at 615-223-7717 or via email at mamieowens@icloud.xxx if you have any questions about my qualifications. Thank you in advance for your consideration.

Sincerely,



Mamie Owens
