


[bookmark: _GoBack]Margaret Smith
51 West St.
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March 15, 2016

Richelle Harris
Department of Justice 
Drug Enforcement Administration
Denver Division
640 24th St.
Centennial, CO 80112

RE: Vacancy announcement: Investigative Assistant (OA)
Job announcement number: D-DN-15-1402472-DEU-RDH

Dear Ms. Harris:

I am interested in the Investigative Assistant position within the Denver Division Drug Enforcement Administration office. I recently relocated to the Denver area after transitioning from the U.S. Army, where I spent seven years as a member of the military police. 

During my career in the Army, I provided law enforcement operations under three separate commands. I investigated crimes, collected evidence, interviewed witnesses, performed entry point access checks and responded to emergencies stateside. 

I also deployed to Iraq for 12 months, where I enforced security for more than 36,000 personnel, collaborated with military intelligence analysts to gather and research data on potential security threats, and compiled detailed reports and presented briefs based on new security threat data.

For the past three years at the Army’s Criminal Investigation Command, I spent most of my time compiling notes, completing reports, drafting correspondence and using criminal records databases to perform search queries, log qualifications, automate incident reporting and develop spreadsheets to track open incidents.

Based on the knowledge, skills and abilities I gained in the Army, I am confident that I am a qualified candidate for the Investigative Assistant position. In addition, I have a current Top Secret security clearance. I can be reached at 331-505-4292 or mjsmith@gmail.xxx. Thank you for taking the time to review my application.  

Sincerely,


Margaret Smith
