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51 West St.
Aurora, CO 80011
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Federal employment status: None 
Veterans Preference
U.S. Citizen
Top Secret security clearance, periodic reinvestigation date: April 2012

Vacancy announcement:  Investigative Assistant (OA)
Job announcement number: D-DN-15-1402472-DEU-RDH


Work experience

Military Police						               April 2012-November 2015
U.S. Army
Criminal Investigation Command
6th Military Police Group
960 Whittier Way
Joint Base Lewis-McChord, WA 98433
Salary: $37,800 per annum
Hours per week: 45
Supervisor: Sergeant Major Rick Weeks, 253-967-3633, may be contacted.

Duties, accomplishments and related skills:

LAW ENFORCEMENT, FORCE PROTECTION AND INSPECTION OPERATIONS:
· Investigated accidents and crimes, including automobile collisions, sexual assault allegations, thefts and deaths of soldiers assigned to Joint Base Lewis-McChord 
· Collected evidence, ensured crime scenes remained intact and provided testimony in court
· Escorted two Americans detained by North Korea upon their arrival to Joint Base Lewis-McChord, ensuring their personal safety
· Provided force protection and security operations training to 50 personnel prior to their deployment to Afghanistan

SECURITY COMPLIANCE AND PROGRAM SUPPORT PRACTICES:
· Provided logistics security and controlled traffic for several dignitary visits, including the Sergeant Major of the Army, the ambassador to Japan and the ambassador to Australia
· Supported community outreach and safety program aboard the installation; reviewed materials to develop additional curriculum, evaluated feedback survey responses and summarized program information into reports

DATA COLLECTION, INFORMATION PROCESSING AND REPORTING:
· Compiled notes and completed and disseminated reports for all incidents
· Used SketchCop Facette to derive and distribute facial composites
· Prepared evidence rooms, set up polygraph testing and recorded notes during witness, victim and suspect interviews

OFFICE AUTOMATION, RECORDKEEPING AND CLERICAL PROCEDURES:
· Logged qualifications and firearms distribution into Acadis Readiness Suite software to track training compliance and equipment inventory
· Maintained criminal records database and performed database queries in the Controlled Substances Act Database, or CSA, during investigations relating to prescription medicines
· Covered police desk once a week and assisted with dispatch when phone calls came in
· Researched and compiled information on active investigations from the Military Police Reporting System, or MPRS
· Learned how to use new Army Law Enforcement Reporting and Tracking System, or ALERTS, software tool to automate completion of forms
· Developed Microsoft Excel spreadsheets from ALERTS to track open incidents

WRITTEN AND INTERPERSONAL COMMUNICATION:
· Drafted correspondence and created forms using Microsoft Word, ensuring correct spelling, punctuation, grammar and format
· Communicated on a regular basis with local police units, including the police departments for DuPont City, Lakewood and Roy and Washington State Patrol, to provide information about military personnel involved in local investigations

Military Police						             September 2010-March 2012
U. S. Army
720th Military Police Battalion
64th Military Police Company
Building 1265, Fort Hood, TX 76544
Salary: $27,000 per annum
Hours per week: 60
Supervisor: Sergeant Major Jean Richards, 254-287-3698, may be contacted.

Duties, accomplishments and related skills:

LAW ENFORCEMENT, FORCE PROTECTION AND INSPECTION OPERATIONS:
· Participated in three months of pre-deployment exercises consisting of weapons, security enforcement and detainee training
· Selected as lead for fire team drills; oversaw safe handling of weapons for 15 personnel, ensuring a 100 percent fully-qualified unit
· Deployed to Balad, Iraq, from December 2010-December 2011, to support military contingency operations
· Conducted law enforcement foot patrols and looked for suspicious individuals and items to provide security across the installation
· Provided detainee operations support during external security checks at the military confinement facility
· Oversaw weapons cleaning and collection during post deployment training and reintegration briefs

SECURITY COMPLIANCE AND PROGRAM SUPPORT PRACTICES:
· Enforced security procedures and gate controls for more than 36,000 personnel at Joint Base Balad by checking identification cards and performing vehicle searches to prevent breaches of security
· Stood 12-hour security watch twice a month at the Level I trauma center on the installation
· Oversaw maneuver and mobility support for military vehicles and helicopters leaving the installation
· Participated in organization and planning of base turnover to Iraqi forces; assisted with force protection training and mentoring for more than 50 Iraqi troops prior to the United States withdrawal from Balad in December 2011

DATA COLLECTION, INFORMATION PROCESSING AND REPORTING:
· Collaborated with military intelligence analysts to gather data on potential security threats to Joint Base Balad
· Researched new security threat data and compared new information to previous data
· Compiled data variations into detailed reports and generated updated maps based on new threats 

WRITTEN AND INTERPERSONAL COMMUNICATION:
· Created resource materials and reviewed updated publications to support security procedure compliance
· Presented data briefs to the company sergeant to ensure troops received latest security threat information

Military Police						          October 2008-September 2010
U.S. Army
40th Military Police Detachment
5030 Hatch Road
Fort Sill, OK 73503
Salary: $19,000 per annum
Hours per week: 45
Supervisor: Staff Sergeant George Lancaster, 580-558-6022, may be contacted.

Duties, accomplishments and related skills:

LAW ENFORCEMENT, FORCE PROTECTION AND INSPECTION OPERATIONS:
· Conducted entry point access, vehicle searches and random security checks aboard military installation encompassing more than 15,000 personnel
· Patrolled premises on a daily basis to detect any possible signs of intrusion
· Responded to emergencies and fire alarms that occurred aboard the installation
· Controlled incoming traffic and directed traffic for special events, including change of command ceremonies and Field Artillery School graduation ceremonies

SECURITY COMPLIANCE AND PROGRAM SUPPORT PRACTICES:
· Protected property and lives and prevented crime by enforcing military laws and regulations on the installation
· Monitored alarms and closed-circuit television cameras in more than 15 buildings
· Participated in annual active shooter drill; practiced detaining violators and assisting guards during emergency evacuations
· Ensured range control office and firing ranges were secure and all participants were using proper safety techniques while on the range

DATA COLLECTION, INFORMATION PROCESSING AND REPORTING:
· Checked and verified credentials of all individuals and vehicles entering secured installation during sentry duty
· Assisted with incident report preparation, ensuring all incident reports were completed within 24 hours
· [bookmark: Education]Used the Military Police Reporting System, or MPRS, module within the Centralized Operations Police Suite to conduct queries, generate identifiers and track irregularities from the collected information

Education

Bachelor of Arts in Law Enforcement Administration
Ashford University
San Diego, CA 92123
August 2012-Present
Background: Online bachelor’s degree program, expected completion May 2016
Significant course work includes Law Enforcement Administration, Ethics in Law Enforcement, Community Policing, Investigations, Fiscal Management and Technological Management.



Basic Military Police Course
United States Army Military Police School
Fort Leonard Wood, MO 65473
June 2008-October 2008
Background: A 20-week unit training, including classroom and field instruction
Significant course work included Traffic Control, Law Enforcement, Military Jurisdiction, Suspect Restraint, Detainee Operations, Battlefield Forensics and Tactical Operations.
Firearms training: 9mm pistol, Mk19AGL, M2 .50cal MG and M-249

Helena High School
Helena, MT 59601
High School Diploma
June 2008
GPA of 2.9


Certification

Adult and Pediatric First Aid, CPR and AED Certification
American Red Cross
Tacoma, WA 98409
Renewed certification in March 2015


Professional development

United States Army Military Police School
Army Law Enforcement Reporting and Tracking Systems — ALERTS
Fort Leonard Wood, MO 65473
March 2015

Spokane County Sheriff
Basic SWAT Operations
Newman Lake, WA 99025
June 2014

Federal Emergency Management Agency — FEMA
Emergency Management Institute
Web-based course
Introduction to the Incident Command System for Law Enforcement
September 2012



Federal Emergency Management Agency — FEMA
Emergency Management Institute
Web-based course
Threat and Hazard Identification and Risk Assessment
June 2012

United States Army Military Police School
Military Police Reporting System — MPRS
Fort Leonard Wood, MO 65473
February 2009

United States Army Military Police School
Tactical Operations Class
Fort Leonard Wood, MO 65473
October 2008

United States Army Military Police School
Detainee Operations Class
Fort Leonard Wood, MO 65473
September 2008

United States Army Military Police School
Battlefield Forensics Class
Fort Leonard Wood, MO 65473
September 2008

United States Army Military Police School
Suspect Restraint and Arrests Class
Fort Leonard Wood, MO 65473
August 2008

United States Army Military Police School
Active Shooter Control Class
Fort Leonard Wood, MO 65473
August 2008

United States Army Military Police School
Law Enforcement Class
Fort Leonard Wood, MO 65473
July 2008

United States Army Military Police School
Military Jurisdiction Class
Fort Leonard Wood, MO 65473
July 2008

United States Army Military Police School
Traffic and Crowd Control Class
Fort Leonard Wood, MO 65473
June 2008
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Awards
[bookmark: AddlInfo]
U.S. Army
Army Achievement Medal
Received: April 2015
Awarded for achievements within the United States Army’s Criminal Investigation Command, specifically for serving as a liaison with local and state police departments and providing community outreach and safety program evaluation

U.S. Army
Army Achievement Medal
Received: December 2011
Awarded upon completion of 12-month deployment to Balad, Iraq, supporting military contingency operations and enforcing security procedures for more than 36,000 personnel


Additional information

Current Top Secret security clearance, periodic reinvestigation date: April 2012
Skilled in Microsoft Office Suite: Word, Excel, Access and PowerPoint
Skilled in law enforcement database software: Controlled Substances Act Database — CSA, Acadis Readiness Suite and SketchCop Facette
Ability to type 45 words per minute with three or fewer errors
Current M9 pistol qualification
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