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Kenneth Arnold
324 Ashley Court
Arlington, VA 22202

March 10, 2016

Office of Personnel Management
Midwest Services Branch
601 East 12th St., Suite 131
Kansas City, MO 64106

Vacancy announcement: Legal Intern — Pathways
Job announcement number: CK1306152TW

Dear OPM Midwest Services Branch Directorate:

I am interested in the Legal Intern position within the Export-Import Bank of the United States. I am a second year law student at American University Washington College of Law in Washington, D.C. At the Washington College of Law, I am a member of the Student Bar Association and currently maintain a 3.75 cumulative GPA. I found the Transnational Investment and Trade Law and the Taxation Law and International Banking courses to be the most captivating. Therefore, I became very excited when I saw the posting for the Legal Intern position within the Export-Import Bank of the United States.

I spent the past six months working as a legislative aide for U.S. Congressman Dana Rivers. I tracked, researched and analyzed international policies and legislation for the House Committee on Foreign Affairs Subcommittee on Europe, Eurasia and Emerging Threats meetings, so I gained an in-depth understanding of international relations, which I think would benefit me in this position.

Prior to that, I was a legal office intern for the Law Offices of Esposito and Wright and a legislative program intern for the National Law Center on Homelessness and Poverty. In each of these positions, I conducted extensive research, reviewed case materials, summarized reports and evaluated facts. I drafted written correspondence, including briefs, motions and letters, proofread memorandums and talking points for updated policy proposals, and examined fact sheets and documents to confirm all statistics were accurate. I also prepared and reviewed contracts to ensure conformance with the law. In addition, I am proficient in using LexisNexis, Westlaw, Congressional Quarterly, MyCase and Fastcase to perform detailed legal research.

Based on my research, evaluation, communication and information technology skills, I am confident that I am a qualified candidate for this Legal Intern position. I am excited to use what I learned from my international trade and tax law courses to gain hands-on experience in the international market realm. I can be reached at 703-788-6529 or ken.arnold@gmail.xxx. Thank you for taking the time to review my application.  

Sincerely,


Kenneth Arnold
