


[bookmark: _GoBack]Job title: Legal Intern — Pathways
Agency: Export-Import Bank of the United States
Job announcement number: CK1306152TW
	SALARY RANGE:
	$43,057.00 to $55,970.00 per year

	OPEN PERIOD:
	Monday, March 7, 2016, to Friday, March 18, 2016

	SERIES & GRADE:
	GS-0999-07

	POSITION INFORMATION:
	Full-time position — Internships NTE two years

	PROMOTION POTENTIAL:
09

	DUTY LOCATIONS:
	One vacancy in the following location:
Washington, D.C., View Map


	WHO MAY APPLY:
	Students enrolled in the first or second year of an American Bar Association accredited law school and have at least a cumulative (overall) 2.5 grade point average or equivalent

	SECURITY CLEARANCE:
	Not applicable

	SUPERVISORY STATUS:
	No


JOB SUMMARY:
The Export-Import Bank of the United States, or Ex-Im Bank, is the official export credit agency of the United States. Ex-Im Bank's mission is to assist in financing the export of U.S. goods and services to international markets. Ex-Im Bank enables U.S. companies to turn export opportunities into real sales that help maintain and create U.S. jobs and contribute to a stronger national economy. Ex-Im Bank provides working capital guarantees — pre-export financing, export credit insurance, loan guarantees and direct loans — buyer financing. The Office of Inspector General has oversight responsibility in all Ex-Im Bank programs and operations to detect and prevent fraud, waste and abuse by lenders, exporters, borrowers or others connected with these programs.
This position is located in the Ex-Im Bank, OIG, Washington, D.C. The OIG is led by a presidentially appointed inspector general and is comprised of three units: Investigations, Audits, and Inspections and Evaluations. The OIG conducts criminal and civil financial fraud investigations involving the theft, embezzlement and laundering of funds insured or guaranteed by Ex-Im Bank in the performance of its mission. The OIG also conducts audits and inspections of Ex-Im Bank programs and transactions. These investigations, audits and inspections are worked in close coordination with the Department of Justice and other federal law enforcement partners such as the FBI, IRS, Homeland Security Investigations, U.S. Department of Commerce, other Inspectors General, and other local, state and federal regulatory and law enforcement agencies.
The incumbent serves in the OIG Office of Inspections and Evaluations and reports to the assistant inspector general for inspections and evaluations. The incumbent provides legal research, analysis and evaluation of information to assist senior analysts, special agents or case agents, auditors and inspectors in their daily tasks and to help develop information or evidence, which is used to prosecute cases, pursue civil or administrative judgments, or to assist in accomplishing complex audit and inspection goals.
TRAVEL REQUIRED
· Occasional travel may be required.
· Selectee may be required to travel less than 10 percent of the time.
RELOCATION AUTHORIZED
· No
KEY REQUIREMENTS
· U.S. citizenship or national
· Resume and supporting documents — See ‘How to Apply’ section.

DUTIES:
Back to top
The incumbent is responsible for the following:
· Performs a variety of paraprofessional legal duties designed to provide the employee with an understanding of the OIG, policies and regulations, as well as implementing legislation, and to provide additional paraprofessional support for the organization
· Performs varied duties in accomplishing assigned projects, studies and cases in the areas of procurement and contract law, claims, fraud and litigation
· Reviews case materials to become familiar with questions under consideration, searching for and summarizing relevant articles in trade magazines, law reviews, published studies, financial reports and similar materials for use by attorneys in the preparation of opinion briefs and other legal documents
· Prepares digests of selected decisions or opinions, which incorporate legal references and analyses or precedents involved in areas of well-defined and settled points of law
· May interview potential witnesses and prepare summary interview reports for the attorney's review






QUALIFICATIONS REQUIRED:
Back to top
Pathways Internship eligibility
All applicants for this position must meet the following Pathways eligibility requirement. All applicants must be currently enrolled or accepted for enrollment as a student, on at least a half-time schedule in one of the following: 
· Accredited high school
· College — including four-year colleges or universities, community colleges and junior colleges 
· Professional, technical, vocational and trade school
· Advanced degree programs — for example, graduate school, law school
· Other qualifying educational institution and pursuing a degree or certificate
Education requirement: Applicant must be currently enrolled in the first or second year of an American Bar Association accredited law school and have at least a cumulative, or overall, 2.5 grade point average or equivalent. You must submit transcripts.

Minimum qualifications: Applicant must have a bachelor's degree and superior academic achievement. Note: Refer to the 'Qualifications' section of the vacancy announcement for information on the Superior Academic Achievement provision.

OR
Applicant must have one full year of graduate level study or possess a master's degree or higher — LL.B, J.D., LL.M., Ph.D.— in law or a legal field that provided the knowledge, skills and abilities to do the work of the position.
OR
Applicant must have at least one year of experience at or equivalent to the GS-5, which involved developing, authorizing or examining claims or applications that required resolving conflicting data and interpreting a body of laws, rules regulations and policies; or preparing or reviewing contracts or other legal instruments for legal adequacy and conformance with applicable laws; or selecting and analyzing information to determine the intent of statutes, treaties and executive orders or legal decisions, opinions and rulings; or investigating and analyzing evidence of alleged or suspected violations of laws or regulations.

OR
Applicant must have a combination of the type of graduate education described in 'B' and the kind of experience described in 'C.' Refer to the 'Qualifications' section of the vacancy announcement for instructions on combining education and experience.

To qualify for SAA, you must have completed all requirements for a bachelor's degree and meet one of the following:
1. A grade point average of "B" — GPA of 2.95 or higher out of a possible 4.0 — for all completed undergraduate courses or those completed in the last two years of undergraduate study
2. A grade point average of "B+" — GPA of 3.45 or higher out of a possible 4.0 — for all courses in the major field of study or those courses in the major completed in the last two years of undergraduate study
3. Rank in the upper one-third of the class in the college, university or major subdivision
4. Membership in a national honor society, other than freshman honor societies, recognized by the Association of College Honor Societies


Foreign education: If you are using education completed in foreign colleges or universities to meet the qualification requirements, you must show that the education credentials have been evaluated by a private organization specializing in interpretation of foreign education programs and such education has been deemed equivalent to that gained in an accredited U.S. education program; or full credit has been given for the courses at a U.S. accredited college or university. For further information, visit http://www.ed.gov/about/offices/list/ous/international/usnei/us/edlite-visitus-forrecog.html.
  
HOW YOU WILL BE EVALUATED:
Once the application process is complete, a review of resume and supporting documentation will be made and compared against your responses to the assessment questionnaire to determine if you are qualified for this job. If, after reviewing your resume and or supporting documentation, a determination is made that you have inflated your qualifications and or experience, you may lose consideration for this position. Please follow all instructions carefully. Errors or omissions may affect your eligibility. Qualified candidates will be assigned to a quality category. The category assignment is a measure of the degree in which your background matches the competencies required for this position. Your qualifications will be evaluated on the following competencies — knowledge, skills, abilities and other characteristics:
· Ability to evaluate pertinent facts and evidence in the analysis of legal issues
· Ability to conduct legal research
· Ability to communicate in writing concerning legal matters
· Ability to communicate orally concerning legal matters
· Ability to use and exploit information technology systems
· Ability to accomplish complex and multifaceted tasks with minimal supervision and operate in an environment where initiative and self-discipline are essential
· Ability to network and interact with management officials and other professional contacts

BENEFITS:
Back to top
Benefits: The federal government offers a comprehensive benefits package. Explore the major benefits offered to most federal employees at https://help.usajobs.gov/index.php/Pay_and_Benefits.
 
OTHER INFORMATION:
If you are a veteran with preference eligibility and claiming 5-points veterans preference, you must submit a copy of your DD-214 or other valid proof of eligibility. If you are claiming 10-point veterans preference, you must also submit an SF-15, "Application for 10-Point Veterans' Preference" and the proof required by that form. For more information on veterans' preference, see http://www.fedshirevets.gov/job/veterans.aspx.

Active-Duty Service Members — You must submit a statement of discharge, certification of release or an official written document from the armed forces certifying that you are expected to be discharged or released from active-duty service in the armed forces under honorable conditions no later than 120 days from the date the certification is signed. Enlisted Record Briefs and military identification do NOT qualify as official documentation. If the appropriate information is not submitted to confirm the discharge status, dates of service, etc., you will not be considered for this job opportunity under Veteran Preference procedures. To gain access to your DD-214 online, please visit http://www.archives.gov/veterans/military-service-records/.

For more information on Veteran Authorities, consult the Vet Guide at http://www.opm.gov/employ/veterans/html/vetguide.asp.
Males born after Dec. 31, 1959, must be registered or exempt from Selective Service. See www.sss.gov.

Interagency Career Transition Assistance Program — ICTAP: For information on how to apply as an ICTAP eligible, see http://www.opm.gov/rif/employee_guides/career_transition.asp#ictap. To be well qualified and exercise selection priority for this vacancy under open-competitive procedures, displaced federal employees must meet the middle quality level established under category rating procedures.

This job opportunity announcement may be used to fill additional vacancies.


HOW TO APPLY:
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To apply for this position, you must provide a complete Application Package, which includes the following:
1. Resume
2. Complete Assessment Questionnaire
3. Other supporting documents including: 
· Veterans Preference documentation, if applicable 
· College transcript(s), if qualifying based on education

To begin the process, click the ‘Apply Online’ button to create an account or log in to your existing USAJOBS account. Follow the prompts to complete the assessment questionnaire. Please ensure you click the ‘Submit My Answers’ button at the end of the process.

Note: To verify your application is complete, log in to your USAJOBS account, https://my.usajobs.gov/Account/Login, select the ‘Application Status’ link and then select the more information link for this position. The Details page will display the status of your application, the documentation received and processed, and any correspondence the agency has sent related to this application. Your uploaded documents may take several hours to clear the virus scan process.
To return to an incomplete application, log in to your USAJOBS account and click ‘Update Application’ in the vacancy announcement. You must re-select your resume and other documents from your USAJOBS account or your application will be incomplete.

To fax supporting documents you are unable to upload, complete this cover page http://staffing.opm.gov/pdf/usascover.pdf using Vacancy ID 1306152. Fax your documents to 478-757-3144.

If you cannot apply online, complete the following steps:
1. Click the following link to view and print the assessment questionnaire — View Occupational Questionnaire.
2. Print this 1203FX form to provide your response to the assessment questionnaire at http://www.opm.gov./forms/pdf_fill/OPM1203fx.pdf.
3. Fax the completed 1203FX form along with any supporting documents to 478-757-3144. Your 1203FX will serve as a cover page for your fax transmission.



REQUIRED DOCUMENTS:
Your complete Application Package, containing the above required documents, must be received no later than 11:59 p.m. EDT on Friday, March 18, 2016.
If you cannot complete the application process using one of options identified in the ‘How to Apply’ section, please contact our office for alternate application procedures.

AGENCY CONTACT INFO:
Midwest Services Branch
Phone: 816-426-5706
Email: KANSASCITY@OPM.GOV
Agency information: 
OPM Midwest Services Branch
Call or e-mail us with your questions.

WHAT TO EXPECT NEXT:
Once the online questionnaire is received, you will receive an acknowledgement email that your submission was successful. Based upon your score, you may be referred to the hiring official. If your name is referred to the hiring official, you may be contacted directly by that office for a possible interview.

You will receive notice via email or by mail, if you provided no email address during the application process, once this process is completed, generally four to six weeks.




