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804 Route 32, Tacoma, WA 98433 ● 253-772-1986 ● acortez@gmail.xxx


Jan. 15, 2016
	
Richard Kelley
Human Resources Manager
Group Health
14268 Highway 101 N
Tacoma, WA  98433

RE: Patient Access Representative — #150824

Dear Mr. Kelley:

After reviewing the position opening for the Patient Access Representative at Group Health, I am confident that I am the perfect candidate to fill that role. I have three years of administrative experience in a medical office setting, where I have scheduled patients, inputted patient information into electronic medical records, billed and coded records, verified and processed insurance claims, and interacted with medical supply vendors.

In addition to my work experience, I also hold the following certificates:

· Professional Medical Coding and Billing ICD-9/10 Certificate
· Medical Office Management Certificate
· Medical Terminology Certificate

I pride myself on my ability to take initiative in all aspects of my work. I treat every patient with the utmost respect and honor his or her confidentiality. In addition, I am able to learn new programs and processes with ease.

I recently relocated to Tacoma, Washington, and I am excited about using my skills to assist Group Health provide exceptional care to all of its patients. Please feel free to contact me at 253-772-1986 or via email at acortez@gmail.xxx if you have any questions about my qualifications. Thank you in advance for your consideration.


Sincerely,



Amanda Cortez


