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Radiology Transcriptionist

Detail-oriented transcriptionist with eight years of professional experience, including three years of direct experience as a radiology transcriptionist. Adept at translating and compiling medical dictation from a variety of dialects into accurate patient reports. Ability to communicate with medical staff to complete reports in a timely manner. 

Key skills include:





1

· Medical transcription and editing
· Medical and pharmaceutical terminology
· Quality assurance
· Research and review
· Audio transcribing software
· HIPAA compliance
· Electronic medical records
· Verbal and written communication




Professional Experience

Straub Clinic and Hospital, Mililani, Hawaii							2012-2015
Diagnostic Imaging Transcriptionist
· Transcribed dictations from 10 physicians within the radiology department performing medical and diagnostic imaging, including MRIs, CT scans, ultrasounds, digital mammography and angiography
· Translated radiology terminology and abbreviations from different accents and dialects to compile accurate documents and reports
· Reviewed and edited reports for spelling, grammar and punctuation to ensure clear and consistent style
· Identified errors and inconsistencies in reports and verified with doctors to obtain correct information
· Sent completed reports to physicians for review and signature prior to filing in patients’ medical records
· Maintained HIPAA patient confidentiality at all times when accessing patient records

SJP Virtual Solutions LLC, Fort Riley, Kansas and Fort Drum, New York				2007-2012
Medical Transcriptionist
· Provided medical transcription and editing to a variety of clients, including Athreon, StenTel and InHealth Clinical Documentation Solutions
· Transcribed dictated reports for acute care, cardiology and dermatology specialties
· Produced an average of 1,600 lines per day and completed notes from dictation within 24 hours
· Performed quality review of all reports to ensure accurate spelling, grammar and punctuation
· Conducted research on medical terminology and cross-referenced Stedman’s Medical Dictionary and Stedman’s Plus Medical and Pharmaceutical Spellchecker
· Used eScription, 3M ChartScript, Entrada, Emdat and Express Scribe Transcription foot pedal to complete reports
· Balanced and prioritized projects and ensured consistency with separate guidelines from each client
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Education and Certifications

The Association for Healthcare Documentation Integrity — AHDI
Certified Healthcare Documentation Specialist — CHDS, 2012 
Registered Healthcare Documentation Specialist — RHDS, 2007

Career Step
Medical Transcription Editor Training Program, 2007

Crawford County High School, Roberta, Georgia
High School Diploma, 2006



Technical Skills

Microsoft Office — Word, Excel and PowerPoint, eScription, 3M ChartScript, Entrada, Emdat, Express Scribe Transcription, Epic and Cerner


