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REAL ESTATE AGENT

Motivated self-starter with more than seven years of experience in real estate and sales. Excellent ability to analyze market conditions, negotiate contracts and build relationships with clients, leading to increased sales.

Florida Real Estate Broker License #000000 (2011-Present)
Florida Real Estate Sales Associate License #000000 (2009-2011)

CORE SKILLS INCLUDE:




2

· Real estate sales
· Market analysis
· Contract reviews
· Customer service
· Persuasion and negotiation
· Interpersonal communication


	



PROFESSIONAL EXPERIENCE

Phelps Realty, Destin, Florida								           2011-2015
Real Estate Broker
· Developed independent real estate firm; consistently grew client base and increased sales by 15 percent annually
· Analyzed market conditions, accompanied clients on property visits, advised buyers on offers and assisted with negotiation process
· Marketed homes for sellers by entering detailed information into the National Realtors Database System
· Used Top Producer to generate leads and match properties for prospective buyers
· Communicated with escrow companies, appraisers, lenders, home inspectors and other real estate agents to ensure smooth transactions
· Reviewed sales agreements and closing statements for all transactions; oversaw signing process at closings
· Managed administrative assistant and mentored one real estate sales agent; conducted weekly team meetings to review sales goals
· Developed advertising budget, tracked sales goals and produced weekly reports

Keller Williams Realty, Tampa, Florida							           2009-2011
Real Estate Agent
· Met with clients to determine property needs, compiled home search results and coordinated property showings with sales agents
· Posted property listings into the National Realtors Database System, ensuring accurate and detailed information
· Advised clients on market conditions and prices, negotiated sales, reviewed purchase agreements and coordinated property closings
· Generated monthly sales reports and briefed company leadership on sales goals
· Increased home sales by 25 percent after first year
· Earned Rising Star award for involvement in the Greater Tampa Association of Realtors
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Liberty Mutual Insurance, Colorado Springs, Colorado						           2008-2009
Insurance Sales Representative
· Promoted home and automobile insurance products by delivering sales presentations within the Colorado Springs area
· Increased new business by 20 percent within one year; received Employee of the Quarter award twice in 2009
· Developed and fostered customer relationships to generate additional sales leads
· Advised prospective customers on protection coverage options and processed renewal policies

	



EDUCATION, TRAINING AND ADDITIONAL LICENSES

University of Connecticut, Storrs, Connecticut							2007
Bachelor of Science in Business Administration

Bob Hogue School of Real Estate Inc., St. Petersburg, Florida						2011
Real Estate Broker Course

Bob Hogue School of Real Estate Inc., St. Petersburg, Florida						2009
Real Estate Sales Associate Course

The Real Estate Buyer’s Agent Council								2009
Accredited Buyer’s Representative, or ABR, Designation Course

Colorado Property and Casualty Insurance License #000000 (Inactive)

	


PROFESSIONAL AFFILIATIONS

Emerald Coast Association of Realtors, Member, 2011-Present
National Association of Realtors, Member, 2009-Present
The Real Estate Buyer’s Agent Council, Member, 2009-Present
Greater Tampa Association of Realtors, Secretary, 2010-2011

	


AWARDS

Destin Chamber of Commerce 30 Under 30 Award, 2013 and 2014
Greater Tampa Association of Realtors Rising Star Award, 2010
Liberty Mutual Insurance Employee of the Quarter Award, 2009

	


COMPUTER SKILLS
Microsoft Office —Word, Excel and PowerPoint, Top Producer Customer Relationship Management Software and National Realtors Database System, or NRDS
