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Jan. 4, 2016
	
Ms. Janet Riley
Human Resources Director 
The Schwan Food Company
11309 Business Park Blvd.
Jacksonville, FL 32232

RE: Sr. Human Resources Division Manager, Job Number: 15004122 

Dear Ms. Riley:

I recently moved to Jacksonville and am interested in the Sr. Human Resources Division Manager position with The Schwan Food Company. As a satisfied Schwan customer, enjoying home delivery of your products for more than five years, I understand why it is important for you to recruit and retain top talent to remain an industry leader. With 10 years of progressive experience in the human resources realm, I believe that I am an excellent candidate to assist in this endeavor.

I have overseen recruitment, compensation, benefits and performance management programs for more than 20,000 employees. I am also extremely knowledgeable about human resources procedures and laws, including FMLA, EEO and ADA.

My human resources credentials include a Bachelor of Science in Human Resource Management and a Professional in Human Resources Certification — PHR. I am also a member of the Society of Human Resource Management because it is important to me that I stay current on human resources-related issues and laws.

I am confident that I will be an asset to your team and would appreciate the opportunity to meet with you to discuss the position and my qualifications in more detail. Please contact me at 904-266-8968 or via email at sophiet@hotmail.xxx.

Thank you,


Sophie Townsend, PHR



