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Certified Public Accountant

Self-motivated and independent problem solver with experience in progressively responsible accounting roles. Strong ability to identify and implement process improvements that increase accuracy, consistency and efficiency. Adept at streamlining accounting department procedures by successfully executing complex financial applications. Experience training others on procedures, reports and systems. Excellent written and verbal communication skills and customer orientation focus.

Core Professional Skills
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· Accounts payable and receivable
· Collections
· Auditing
· Customer relations
· Insurance billing
· Record maintenance
· Oracle
· Management


PROFESSIONAL EXPERIENCE
Senior Staff Accountant 						November 2013 to Present 
SAMARITAN MEDICAL CENTER, Watertown, New York
· Conduct analysis of financial and business records supporting internal and external investigations.
· Reconcile general ledger accounts, research and solve accounts payable discrepancies with 30+ vendors and partners.
· Generate financial and statistical information.
· Ensure accurate use of internal department billing codes.
· Evaluate accounting procedures, identify risks and train departments to ensure best practices.

Senior Accounts Payable Analyst 					June 2012 to August 2013
FORT BRAGG COMMISSARY, Fort Bragg, North Carolina
· Promoted to Senior Accounts Payable Specialist after only six months as Junior Accountant.
· Coded, entered and attached approximately 60 invoices into preferred accounting software on a weekly basis.
· Supervised invoice processing, purchase orders, expense reports, credit memorandums and payment transactions.
· Maintained master information records of 200+ vendors in Oracle.
· Prepared month-end journal entries, ensuring 100 percent accuracy.

Junior Accountant 							December 2011 to June 2012
FORT BRAGG COMMISSARY, Fort Bragg, North Carolina
· Maintained accounts payable files and records for 30 accounts in accordance with company policies.
· Monitored payments due from clients and promptly contacted clients with past-due payments.
· Worked with managers to develop annual expense plan goals.
· Verified vendor accounts by reconciling monthly statements and related transactions.
· Disbursed petty cash by recording entry and submitting verifying documentation.


Accounts Technician  					            	March 2010 to June 2011
DEFENSE FINANCE AND ACCOUNTING SERVICES, Fort Belvoir, Virginia
· Oversaw timely and accurate processing of approximately 200 invoices and purchase orders on a monthly basis.
· Approved invoices, entered invoices into accounting system for payment and generated checks for processing.
· Collected expense reports from 25 employees and processed payment with 98 percent accuracy rate.
· Ensured all company invoices were signed by department managers and assigned to the appropriate general ledger account.
· Maintained records of all invoices processed along with check information.

Accounting Support Assistant			  			June 2009 to January 2010
JOANN THRIFT SHOP, Westbury, New York
· Volunteered 10 hours a week to help manage accounts payable processing.
· Maintained accounts payable files and records in accordance with shop policies and prepared month-end journal entries.
· Gained experience in More4Apps, a timesaving tool for invoice processing, uploads and recurring invoices.
· Established a budget book detailing all sources of funds and contracts.
· Resolved invoice discrepancies with vendors in a timely, tactful manner.

EDUCATION AND CERTIFICATIONS

Master of Business Administration			    	        Estimated Graduation May 2016
New York University, New York, New York
Bachelor of Science in Business Administration and Accounting 				2010
Empire State University, Old Westbury, New York
Certified Public Accountant, License # 4444		                      Effective 2011, Expiration 2018
State of Virginia
Certified Financial Services Auditor

COMPUTER SKILLS AND ACCOUNTING PROGRAMS

· 
· Word
· Excel
· PowerPoint
· Access
· Epicor
· Workday
· MIP Sage
· QuickBooks
· Peachtree
· ePACES
· Accumedic
· More4APPS
· Zendesk
· Cornerstone


