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May 1, 2015

Dr. Jeff Smith, DVM
Montgomery Pet Hospital – Killeen
2500 E. Central Texas Expressway, Suite D
Killeen, TX 76543

Dear Dr. Smith:

Please accept the attached resume in application for the Veterinary Assistant position with Montgomery Pet Hospital – Killeen. 

We met last year when you performed surgeries at PAWS Humane Society. I asked your advice on entering the veterinary field, and you suggested I obtain my NAVTA Veterinary Assistant certificate. I am grateful for your encouragement. I have earned my certificate, and I’m excited to see that you have a position open at Montgomery Pet Hospital. I believe my formal training, along with my experience with PAWS Humane Society and Texas Big Dog Rescue, makes me an excellent candidate for your consideration. 

I work well in stressful situations with pets, customers and other associates. I enjoy helping others and finding solutions for pet owners. I believe my references will confirm my ability to live and exemplify the Five Principles of Mars Inc., as I have demonstrated these principles at every position I’ve held.

I am ready to answer any questions you might have about my experience and skills. Please feel free to contact me at 254-834-6783 or by email at bbuchanan@gmail.xxx. I look forward to working with you and hope to hear from you soon.

Sincerely,


Beth Buchanan
Enclosure



